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APPLICATION FOR UNLICENSED SUPPORT STAFF/ASSISTANT
Access to RASM MLS and/or Supra lockbox system
I hereby certify that the individual listed below is an unlicensed support staff or assistant engaged by me and is authorized to obtain an individual MLS access code and/or Supra lockbox key to work on my behalf.
NAME:  ______________________________________________________________________________________
(Last Name)	                   (First Name)	                        (Middle Initial)                      

Home address (Street): __________________________________________________________________

City: __________________________________ State: ________________  Zip:________________________
Cell: ______________________ Email address: __________________________________________________
Birthdate: ___/___/____    Position:___________________________________

Agent(s) You are working for: _________________________________________________________________
Office Name: ___________________________________________________________
Office Address (Street): _________________________________________________ City: ________________ 

State: ________________ Zip: ________________ Office Phone: ________________________
Is the unlicensed assistant in need of a Supra eKey?	 	Yes	 	No

(If yes, please be aware that a background check release form is required along with a $25 background check fee and a copy of your photo ID)
Do you work solely as an Unlicensed REALTOR® Assistant or do you also work as Office Support Staff?
(You are a support staff if you are paid and employed by the Broker)

 	Unlicensed Assistant	 	Office Support Staff	 	Both
Unlicensed office support staff/assistant access is available only to staff/assistants who are not licensed as a
real estate broker, salesperson, or appraiser, but has access to the MLS data/Supra lockbox system on behalf
of a RASM MLS participant or subscriber.
AGENT/BROKER CERTIFICATION
I am approving MLS and/or Supra lockbox access for the person named above. I will notify RASM
immediately if the person above becomes a licensed agent or appraiser or is no longer employed by me. If
the individual becomes licensed, membership with the Association is required. I further acknowledge that
I will be liable for any unauthorized usage of the MLS system or Supra lockbox system or penalties
incurred as outlined in the MLS Rules and Regulations and the Supra Lockbox Rules.

	___	________________________    	__
Signature of Support Staff

		________
Date


		________________________
Signature of Responsible Broker (required)

		________
Date


	___	________________________
Signature of Agent
		________
Date
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